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History. This publication was last printed on 1 November 1991.
This printing publishes changes made since that date.

Summarx.' This is a revised regulation. It establishes procedures
for use of the Civilian Payroll Address Change Request, DFAS Form
0-1872.

Applicability. This regulation applies to all elements of U.S.
Army Garrison Fort Belvoir and those tenants that receive
civilian pay support from the Defense Civilian Payroll System
(DCPS) .

Suggested Improvements. The proponent of this regulation is the
Directorate of Resource Management, U.S. Army Garrison Fort
Belvoir. Users are invited to send comments and suggested
improvements on DA Form 2028, Recommended Changes to Publications
and Blank Forms, to Commander, U.S. Army Garrison Fort Belvoir,
9820 Flagler Road, Suite 120, ATTN: ANFB-RM, Fort Belvoir, VA.
22060-5930. '

* This regulation supersedes Fort Belvoir Regqulation 37-105, .
1 November 1991.



FB Reg. 37-105 (19 July 1996)

1. Purpose. This regulation prescribes policies, procedures and
responsibilities for the administration of the Civilian Payroll
Address Change Request, DFAS Form 0O-1872.

2. Reference. AR 37-105, Finance and Accounting for
Installations: Civilian Pay Procedures, 1 July 1984.

3. Responsibilities.

a. The Directorate of Resource Management is responsible for
the administration of the Civilian Employee Address Record.

b. 1Individual employees are responsible for completing the
form upon assignment to an activity serviced by DCPS or upon
change of mailing address.

c. After completion, give the form to the activity
timekeeper for forwarding to the DCPS Customer Service
Representative (CSR).

d. After receipt by the CSR, the form will be used to update
the employee's civilian pay records to facilitate payment.

4. A sample copy of DFAS Form 0-1872 is at the end of this
regulation. Blank forms may be obtained from the Directorate of
Information Management, Records Management Branch, 6001 Goethals
Road, building 1836.



Civilian Payroll Address Change Request

DATA REQUIRED BY PRIVACY ACT OF 1974
AUTHORITY: 5 U.S.C. 552A - System A0306.01 DACA-Civilian Employment Pay System

PURPOSE/USE:  Request from Civilian employees for change that affect their pay records to
include home address, check/bond mailing address.

DISCLOSURE: Disclosure of Social Security Number is voluntary, however, failure to provide
SSN could result in delay due to duplication of names within the personnel
information system.

NAME: Organization:

SSN: Effective Date:@
Please Complete the following (for LES & W2): v
NEW LEGAL ADDRESS:

R\
(NN
@\@\ZE CODE

ALSO CHANGE:

D BOND ADDRESS

D CHECK ADDRESS (if currently mailed to legal address)

SIGNATURE: DATE:

DFAS-IN Form 0-1872 Replaces DFAS-IN Form 0-1872, Oct 92, which is obsolete.
Oct 94



