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Hi story. This publication was last printed on 1 May 2001. This
printing publishes changes nmade since that date.

Summary. This is a revision of a current nenorandum It
contains the distribution synbols for Fort Belvoir and tenant
activities stationed on Fort Belvoir, the quantities per each
distribution fornmula, and the stop nunbers assigned to Fort

Bel voir organi zations/activities and tenant activities stationed
on Fort Bel voir.

Applicability. This nmenorandum applies to all elenents of Fort
Bel voi r.

Suggested i nprovenents. The proponent of this nenorandumis the
Chief Information Ofice, Enterprise Operations and Mai ntenance
(EOM, U.S. Arny Garrison Fort Belvoir. Users are invited to
send comments and suggested i nprovenents on DA Form 2028.
Reconmended Changes to Publications and Bl ank Forms, to Chief

I nformation OFfice, Enterprise Operations and Mai ntenance, 10105
Gidley Road, Suite 100, Fort Belvoir, VA 22060-5840.

*Thi s menor andum super sedes Fort Bel voir Menorandum 25- 30, dated
1 May 2001.
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1. Purpose. Thi s menor andum descri bes the USAG Fort Bel voir
command distribution system Specifically, it is a guide to the
use of the distribution synbols, formulas and stop nunbers
assigned to Fort Belvoir organizations/activities and tenant
activities stationed on Fort Belvoir.

2. Electronic Distribution Method. The nost cost effective
nmet hod and the qui ckest. See appendi x A.

3. Printed Distribution Method. The follow ng descriptions
apply for the purpose of this nmenorandum See appendi x B.

4. Special Distribution.

a. |If the desired distribution of a publication cannot be
acconpl i shed by nmeans of standard distribution formulas, the
originating office should use the SEE DI STRI BUTI ON format as
shown in AR 25-50, Preparing and Managi ng Correspondence, Figure
2-9.

b. Wen distribution A or Bis used, and distribution to
tenant units is not required state:

DI STRI BUTI ON:
A |l ess tenants

5. Conmmand Distribution Schedules. The following are the
di stribution schedules utilized on Fort Belvoir, the anmounts
requi red by each organization/activity, to include tenants,
under each schedul e, and the total nunber of copies for each
schedul e. See appendix C for a distribution |list arranged
nunerically by stop nunber and appendix D for a distribution
| ist arranged al phabetically.

6. Changes in Distribution Requirenents. Users should

i mredi ately submt any changes in their distribution

requi rements to Chief, Records Managenent, Stop 5840, Fort
Bel voir, VA

NOTE THAT YOUR " STOP NUMBER' = "LAST 4 ZI P" CODE
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App B

COMVAND DI STRI BUTI ON SCHEDULE
Appendi x B

a. DI STRIBUTION A provides distribution down to and incl uding
section | evel, separate staff offices, assigned and attached
units or organizations and tenant activities (892 copies).

b. DI STRIBUTION B provides distribution down to and includi ng
division |l evel and separate staff offices, to include tenant
activities (618 copies).

c. DISTRIBUTION C provides distribution to first-line

supervi sors of civilian personnel, who will circul ate copies or
who will otherw se dissem nate information to their enpl oyees
(849 copies).

d. Distribution D was discontinued.

e. DISTRIBUTION E is used to distribute changes, policy and

gui dance needed by units, mlitary personnel offices, and other
staff activities in order to successfully prepare and submt for
processi ng change transactions to the autonated Standard

| nstal l ati on/ Di vi sion Personnel System (SIDPERS). The SI DPERS
Interface Branch, MIlitary Personnel Division, DPCA is the
primary user of this distribution (263 copies).

f. DISTRIBUTION F provides distribution of one copy to each
BASOPS directorate and tenant activities (180 copies).

g. DI STRIBUTION G provides distribution of the Fort Belvoir
Newconers' Gui de and Tel ephone Directory (7,373 copies).

h. DI STRIBUTION H provides distribution of the Fort Belvoir
Eagl e (2,420 copies).

i. DISTRIBUTION | provides distribution to any organi zation
serviced by the Fort Belvoir Cvilian Personnel Advisory Center
(CPAC) (224 copies).
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COVWAND DI STRI BUTI ON SCHEDULE

Section
Di vi sion
Civilian 1% |ine supervisors

Standard Installation/Division Personnel System (Sl DPERS)
One each directorate and tenant activity

Fort Belvoir Newconer's Guide and Tel ephone Directory
Eagl e

G vilian Personnel Advisory Center (CPAC

B-2
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App C
DATABASE FOR DI STRI BUTI ON
(LI STED STOP NUMBER)
APPENDI X C
Garrison
STOP #  Activity Name A B C E F G H
1534 AMERICAN RED CROSS 1 1 1 1 1 1 4
1598 AEC 3 3 3 1 10 9 20
5130 DIS 25 15 20 0 1 175 30
5203 PMO 3 3 3 0o 1 25 10
5205 HQ BN 9 9 2 9 1 45 35
5228 HQ & HQ CO 1 1 1 0o 1 10 5
5441 NCD (VET SVC) 3 3 3 3 2 4 3
5515 737th EOD 1 1 1 0 1 4 4
5529 DENTAC 4 1 4 1 1 7 2
5539 STAFF CHAPLAIN 5 5 2 0 1 20 20
5554 VAN NOY LIBRARY 1 1 1 1 1 10 5
5561 SOLDIER & FAMILY S 10 10 10 1 1 150 10
5572 FB COMP SOURCE 1 1 1 1 1 3 1
5573 EEO 7 7 7 0 1 7 8
5574 EO 2 2 2 0 1 2 2
5583 POST EXCHANGE 1 1 0 0o 1 20 0
5590 IG 0 0 1 1 1 7 1
5597 PROPERTY CONT BR 1 1 1 0 1 28 1
5604 POST RETENTION 2 2 2 2 1 2 5
5821 CPAC 6 6 26 6 1 25 20
5840 ACIT 1 1 1 1 1 3 3
5854 IRAC 1 1 1 0 1 3 2
5901 MEDDAC 145 50 75 10 13 145 400
5920 AG 8 8 6 10 1 90 30
5928 CMD ADMIN 2 2 2 0o 1 13 0
5929 DPTMS 5 5 5 1 1 50 5
5930 DRM 4 0 0 0o 1 35 0
5932 PAO 2 2 0 0o 1 30 0
5936 NAF 3 3 1 5 1 5 3
5937 DPCA 25 25 20 2 1 450 125
6107 SJA 1 1 1 0o 1 30 5
6211 MDW ENGR CO 1 1 1 1 1 10 5
6213 MIL POLICE CO 1 1 1 1 1 10 10
SUBTOTALS 285 173 205 58 55 1428 774
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STOP #

2225
3166
3197
3198
3860
3861
3862
3863
3864
3865
3866
3868
5101
5106
5116
5118
5122
5123
5129
5132
5133
5134
5138
5140
5217
5230
5236
5242
5245
5246
5256
5275
5280
5291
5301
5400
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App C

DATABASE FOR DI STRI BUTI ON
(LI STED BY STOP NUMBER)

TENANTS
Activity Name

CO D 554TH ENGR BN

FOIA & PA

CTR FOR RESCH UNIT RCDS
USA NUCLEAR & CHEMI AGEN
HECSA

POLICY REVIEW BOARD
ARMY CTR FOR PUBLIC WORK
HQ USACE

USA TOPO ENGR CENTER
USACE OFC OF HISTORY
SYSTEM PERF OFFICE
INSTITUTE FOR WATER RSC
9TH THEATER SPT CMD

AASF DC GUARD

OPARC

55TH EOD

INFOR WARFARE ENHANC CTR
12TH AVIATION BN

NV AVIATION BR

18TH WEATHER GROUP
OPERAT SPT AIRLIFT AGENCY
MDW ACQUISITION CENTER
NATIONAL GUARD OSA

USA TECHNICAL ESCORT UNIT
USA SOLDIER SHOW

CAA

AMSA

DEFENSE CEETA

LAND INFO WARFARE ACTIVI
INSCOM

E CO 1110 SIGNAL BN

NAVY MOBILE CONST BN
INSCOM SUPPORT BN

CORP OF ENGR IG

ORG MAINT SHOP

VET COMMAND

APPENDI X C
A B C

4 4 4
1 1 1
5 5 5
1 1 5
8 8 8
1 1 0
10 10 20
3 3 3
1 1 0
1 1 1
1 0 0
1 1 1
25 8 8
o 0 1
1 1 1
1 1 1
1 1 1
20 12 13
1 1 1
1 1 1
7 7 15
6 5 5
1 1 1
1 1 1
1 1 0
144 4 12
o 1 1
8 1 0
5 5 5
10 10 0
1 1 3
1 1 0
5 10 5
4 4 4
0 0 13
1 1 1
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App C

5420
5435
5438
5441
5443
5444
5445
5447
5500
5506
5522
5523
5526
5530
5535
5538
5565
5567
5576
5577
5578
5579
5580
5581
5582
5585
5586
5587
5588
5589
5591
5592
5596
5598
5599
5603
5700
5800
5801
5805
5806
5811
5817
5818
5823
5824

PM-PSE
MISSION SUPPORT ACTI

NCR MID 902D MI GP

NCD VET COMMAND
RESIDENTIAL COMM (RCI)
DSS-W

DoD INVESTIGATIVE TASK FOR
GSA-WEST FLEET MGMT CTR
USA CORP OF ENG AREA ENG
HQ CID

DEF AUTOMATIC PRTG SVC
MPA

OPERATIONS MISSIONS SPT
FIRST REGION ROTC
NER-FMO

DMPO

DSMC

ARMY ACQ SPT AGENCY
SOFTWARE ENGRG CTR-BELV
PM AIM

USA FORCE MGMT SPT AGEN
INSTITUTE OF HERALDRY
JPPSOWA

SOLDIERS MAGAZINE

USA AERONAUTICAL SVCS A
CRIME RECORDS

701ST MP GRP HQ CIDC S1
701ST MP GRP PSU FFO
701ST MP GP CID MID-ATLANTI
USA MANPOWER & ANAL A

02)

701ST MP GP FRAUD UNIT, ISA CID

75TH MP GRP MAJ PROC

OFC OF THE SURGEON GEN
701ST COMPUTER CRIMES CID
DEF RMO RICHMOND

RCDS MGMT & DECLASS AGEN
INTELL PERSONNEL MGMT OFC
ARL HUMAN RSCH AND ENGRG
JTRS

JPRA

NV ESD

PM M C, & DEMO

CMD/CONT & SYS INTEG DIR
CIEWSD PROJ D

JOINT PREC STRIKE D
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App C

5829 USAMC FAST 1 1 1 0 1 9 1 0
5836 DTS-W 1 0 0 0 1 4 0 o0
5837 249TH ENGR BN 10 10 6 4 1 70 2 6
5840 MDW-EOM 20 8 25 1 1 150 25 1
5847 CTO 2 2 2 2 1 2 10 1
5849 CCS/ AVIONICS DIR 6 1 8 1 1 8 6 1
5851 CECOM DRSM FIELD OFFICE 1 1 1 1 1 3 1 0
5852 PM SOLDIER SYSTEM 6 6 6 2 1 150 3 10
5855 OSEG 1 1 1 1 1 10 6 1
5856 TCA COORDINATING OFFICE 1 1 1 1 1 1 1 1
5857 EPA 1 1 1 1 1 10 3 1
5858 GROUND APPLI PRO OFC (GAPO) 1 1 1 1 1 20 5 1
5859 SPECIAL MISSIONS OFFICE 1 1 1 1 1 3 1 1
5860 PM GCC2 4 4 4 4 1 25 10 1
5862 OFFICE OF CHIEF COUNSEL 1 1 1 1 1 3 3 0
5863 PM MEP 3 3 3 0 1 15 8 1
5902 29TH INFANTRY DIV 12 7 7 0 1 20 7 1
5921 NAT'L IMAG & MAPPING AGEN 3 3 16 5 1 150 100 O
5923 AFMS 1 1 1 1 1 20 10 O
5926 DTS-W PROJ DIV 0 O 0 0 1 25 5 0
5933 IG AUDITOR TRNG INST US D 0 1 0 0 1 8 3 0
5934 AMSC 11 11 15 2 1 100 50 2
5935 ARMY IG AGENCY TRNG DIV 1 1 1 1 1 15 1 0
5940 USA SECURITY ASSIT CMD 1 1 1 1 1 15 1 1
6108 TRIAL DEFENSE SERVICE 1 1 1 1 1 1 1 1
6200 LOCAL 1052 AFGE 1 1 1 1 1 3 1 0
6203 VA NATIONAL GUARD 1 1 0 1 1 3 3 0
6209 DECA 3 3 10 0 1 10 10 ©
6215 MARINE CORPS DET 0 o0 0O 1 1 10 10 O
6218 DTIC 10 8 30 0 1 350 0 0
6219 DEF CONT AUDIT AGENCY 2 2 2 0 1 25 0 2
6221 DLA 4 4 4 5 1 10 4 4
6222 DFSC 2 10 10 9 1 25 1 1
6223 DNSC 12 10 10 0 1 265 0 o0
6226 NAVY TRNG UNIT SCH OF MUS 1 1 1 1 1 4 4 0
6233 6TH BRIGADE 1 1 1 1 1 1 5 0
6234 99" 1 1 1 1 1 7 5 1
8510 RESERVE COMP AUTO SYS 20 20 20 5 1 200 10 1
607 445 644 205 125 5945 1646 181

Garrison 285 173 205 58 55 1428 774 43
Tenants 607 445 644 205 125 5945 1646 181
Grand Total 892 618 849 263 180 7373 2420 224
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App D

02)

DATABASE FOR DI STRI BUTI ON
(LI STED ALPHABETI CALLY)

Garrison
STOP # Activity Name

5515 737th EOD
5840 ACIT

1598 AEC

5920 AG

1534 AMERICAN RED CROSS
5928 CMD ADMIN

5821 CPAC

5529 DENTAC

5130 DIS

5937 DPCA

5929 DPTMS

5930 DRM

5563 EEO

5606 EO

5572 FB COMP SOURC
5228 HQ & HQ CO

5205 HQ BN

5590 IG

5854 IRAC

6211 MDW ENGR CO

5901 MEDDAC

6213 MIL POLICE CO

5936 NAF

5441 NCD (VET SVC)

5932 PAO

5406 PMO

5583 POST EXCHANGE
5604 POST RETENTION
5597 PROPERTY CONT BR
6107 SJA

5561 SOLDIER & FAMILY S
5539 STAFF CHAPLAIN
5554 VAN NOY LIBRARY

SUBTOTALS
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App D
Tenants  Activity Name A B C E F G H |
5123 12TH AVIATION BN 20 12 13 4 1 20 20 1
5132 18TH WEATHER GROUP 1 1 1 1 1 12 0 1
5837 249TH ENGR BN 10 10 6 4 1 70 2 6
5902 29TH INFANTRY D 12 7 7 0 1 20 7 1
5118 55TH EOD 1 1 1 1 1 4 1 0
6233 6TH BRIGADE 1 1 1 1 1 1 5 0
5586 701ST MP GRP HQ CIDC S1 2 2 3 3 2 16 0 2
5592 75th MP DET 3rd MP GP 1 1 1 1 1 10 1 1
5101 9TH THEATER SPT CMD 25 8 8 1 1 120 0 1
6234 99TH 1 1 1 1 1 7 5 1
5106 AASF DC GUARD 0 0 1 0 1 5 3 0
5923 AFMS 1 1 1 1 1 20 10 0
5236 AMSA 0 1 1 0 1 2 2 0
5934 AMSC 11 11 15 2 1 100 50 2
5800 ARL HUMAN RSC & ENGR DIR 1 1 1 1 2 1 1
5567 ARMY ACQ SPT AGENCY 6 6 6 1 45 10 4
3862 ARMY CTR FOR PUBLIC WORK 10 10 20 5 1 200 50 5
5935 ARMY IG AGENCY TRNG DIV 1 1 1 1 1 15 1 0
5230 CAA 144 4 12 2 1 38 108 3
5598 701ST COMPUTER CRIMES 1 1 1 1 1 4 1 1
5849 CCS/AVIONICS DIR 6 1 8 1 1 8 6 1
5851 CECOM DRSM FIELD OFFICE 1 1 1 1 1 3 1 0
5818 CIEWSD PROJ D 0 0 0 0 1 4 4 0
5817 CMD/CONT & SYS INTEG DIR 1 4 4 0o 1 9 30 1
5824 CMRL 2 2 2 0 1 10 5 0
2225 CO D 554TH ENGR 4 4 4 4 4 4 4 4
5291 CORP OF ENGR IG 4 4 4 1 1 4 4 1
5585 CRIME RECORDS 1 1 1 1 1 10 5 1
5847 CTO 2 2 2 2 1 2 10 1
3197 CTR FOR RESCH UNIT RCDS 5 5 5 5 1 20 1 1
6209 DECA 3 33 10 0 1 10 10 O
5522 DEF AUTOMATIC PRTG SVC 3 0 0 0 1 5 10 0
6219 DEF CONT AUDIT AGENCY 2 2 2 0 1 25 0 2
5599 DEF RMO RICHMOND 1 1 1 0 1 4 4 1
5242 DEFENSE CEETA 8 1 0 0o 1 1 3 0
6222 DFSC 12 10 10 9 1 25 1 1
6221 DLA 4 4 4 5 1 10 4 4
5538 DMPO 10 10 10 1 1 80 10 0
6223 DNSC 12 10 10 0 1 265 0 O

D2
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App D

5445
5565
5444
6218
5836
5926
5256
5857
3166
5530
5858
5447
3860
5591
5506
3863
5933
5122
5246
5280
3868
5579
5700
5823
5805
5580
5801
5245
6200
6215
5134
5840
5435
5523
5588
5138
5921
5275
6226
5441
5438
5535
5129

DoD INVESTIGATIVE TASK FOR
DSMC

DSS-W

DTIC

DTS-W

DTS-W PROJ DIV

E CO 1110 SIGNAL BN

EPA

FOIA & PA

FIRST REGION ROTC

GAPO

GSA-WEST FLEET MGMT CTR
HECSA

701ST MP GP MPFU

HQ CID

HQ USACE

IG AUDITOR TRNG INST US D
INFOR WARFARE ENHANCE CTR
INSCOM

INSCOM SUPPORT BN
INSTITUTE FOR WATER RSC
INSTITUTE OF HERALDRY
INTELL PERSONNEL MGMT OFC
JOINT PREC STRIKE

JPRA

JPPSOWA

JTRS

LAND INFO WARFARE ACTIVI
LOCAL 1052 AFGE

MARINE CORPS DET

MDW ACQUISITION CENTER
MDW EOM

MISSION SUPPORT ACTI

MPA

701ST MP GP CID MID-ATLANTI
NATIONAL GUARD OSA

NAT'L IMAG & MAPPING AGEN
NAVY MOBILE CONST BN
NAVY TRNG UNIT SCH OF MUS
NCD VET COMMAND

NCR MID 902D MI GP

NER-FMO

NV AVIATION BR
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5806
5596
5862
5116
5133
5301
5855
5526
5577
5811
5863
5852
5860
3861
5420
5587
5603
5443
8510
5576
5581
5859
3866
5856
6108
5582
5500
5578
5589
3198
5940
5217
5140
3864
3865
5829
6203
5400

NV ESD

OFC OF THE SURGEON GEN
OFFICE OF CHIEF COUNSEL
OPARC
OPERAT SPT AIRLIFT AGENCY
ORG MAINT SHOP

OSEG

OPERATIONS &MISSIONS SPT
PM AIM

PM M C, & DEMO

PM MEP

PM SOLDIER SYSTEM

PM, GCC2

POLICY REVIEW BOARD
PM-PSE

701st MP GP PSU FFO S1
RCDS MGMT & DECLASS AGEN
RESIDENTIAL COMMUNITI INI
RESERVE COMP AUTO SYS
SOFTWARE ENGRG CTR-B
SOLDIERS MAGAZINE
SPECIAL MISSIONS OFFICE
SYSTEM PERF OFFICE

TCA COORDINATING OFFICE
TRIAL DEFENSE SERVICE
USA AERONAUTICAL SVCS A
USA CORP OF ENG AREA ENG
USA FORCE MGMT SPT AGEN
USA MANPOWER & ANAL A
USA NUCLEAR & CHEMI AGEN
USA SECURITY ASSIST CMD
USA SOLDIER SHOW

USA TECHNICAL ESCORT UNIT
USA TOPO ENGR CENTER
USACE OFC OF HISTORY
USAMC FAST

VA NATIONAL GUARD

VET COMMAND

SUBTOTAL

Garrison

Tenants

Grand Total
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173

445
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72 1 1
1 1 1
1 1 1
1 1 1

15 3 1

13 0 1
1 1 1

15 15 1
1 0 1
1 0 1
3 0 1
6 2 1
4 4 1
0 0 1
1 1 1
1 2 1
5 5 1
1 1 1

20 5 1

30 2 1
0 0 1
1 1 1
0 0 1
1 1 1
1 1 1
3 1 1
1 3 1
4 0 1
1 1 1
5 2 2
1 1 1
0 1 1
1 0 1
0 1 1
1 1 1
1 0 1
0 1 1
1 1 1

644 205 125
205 58 55
644 205 125
849 263 180

600 250 16
15 3 1
3 3 0

1 1 1
50 40 1
13 0O ©O
10 6 1
175 25 15
19 1 1
3 3 0
15 8 1
150 3 10
25 10 1
2 1 0

3 4 0
10 0O O
75 10 5
3 3 1
200 10 1
300 50 1
13 5 0
3 1 1
45 9 O
1 1 1

1 1 1
20 8 O
4 3 1

5 10 2
110 5 0
35 5 18
15 1 1
4 3 0
10 5 1
100 100 O
1 1 1

9 1 0

3 3 0

3 1 1

5945 1646 181

1428 774 43

5945 1646 181

7373 2420 224
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